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. Hold the Alt key and tap the B key. (The Tempest will appear

. When analysis
. Scroll through and read:l
. Click on Close Analysis.

Writer's Workbench Orientation

Enter the computer system.
Writer's Workbench Tutorials

WWE Tutorials button.
(Quick-Start) Click on 1.

(Quick-Start) Click on 2.

(STEPS Tutorial).

(3.31 min.) ="

(13.33 min.) «,

Close all tutorials and the Tutorials Menu by
EI) button.

cllcklng on the close (

button.

Click on the WWB Help -- button..,

Read all of the titles under “General
Information.”

Click on “The first two lines of the compo!
all of that page.

Click on the + in front of each of the other cat

Remember how to find all of that info when you n

Click on the Close (Lz or _|) button in upper right ¢

riter’s Workbenc

tion” and read

U

Click on the ,the first button on the ribbon.

s, click on the * button.

page, use arrows < Page 1 of 3 I" at the "o- )
Read the gray boxes and fill in your name. ™,
Read the information in the READ boxes, and ty ...:___
responses in the RESPOND boxes
Each time that you see “Click <Next Page> button,
on the right B at the top of the screen. '

exercise, click on the X in the upper right corner.

Pick up your printout at the printer.

Click on Close STEPS.

Because you have printed your STEPS document, click OK.
The WWB screen will disappear for a few minutes.

When the screen reappears, click on the X in the upper
right corner of the screen to exit the program.

Be sure to pick up vour printout.

(6.03 min.) ===

Writer's Workbench Tutorials

When you complete a tutorial, click on the Windows Close Button
(ﬂ or Xl ) in the top right corner of the tutorial window.
Quiick-Start introduction to using WWB - Word 2007

1. The Writer's Workbench Ribbon Buttons

"% Word's Spell Checker  H Hide Selected Text Find

Ward -
i fio D-A Use | WWB
& Word's Thesaurus R Reveal All Hidden Text
Writing Find

pmg,ams Exercises || ia Word Count and More || MR Hide and Reveal Help Next
Writer's Workbench Navigation

View WordUse WWE
Analysis || Reference Help
WWE Help

waord Tools Hiding and Revealing Text

M 2. The Writer's Workbench Analvsis Ribbon and The Diction Analvsis

A B
Medl  D-A Nors [ Werd [ Rekm X WiB
Waord View Morelnfo WordUse Print  ReRun  Close WWE
Search Compasition Analysis Analysis Analysis! Help
WWE Navigation WE Analysis Tools Print, Rerun, Close WWE Help

.. STEPS Tutorial (Instructional Programs)

"% The Writer's Workbench STEPS Tutorial

i = | TopofSTEPS | Save STEPS | Close STEPS NOW | 7T Brint... | Previous Page | Next Page H

When you see THE END and you have finished the

Click on PRINT STEPS in upper left corner and click OK.

WWB Analysis Tutorial Menu
Click on a menu button to view corresEondinc tutorial.

m) Writer's Workbench W}
ﬂd Tutoriale V"
Assessment M 6.1 Punctuation -
Scores
Plural Pronoun
Reference

4.3 Clarity
Singular |menm|e Introductory
Pronouns
3.3 Verbs - 4.5 Clarity -
Modals Adjective Clauses
ﬂ
s.l
and Article
H

4.4 Clarity -

4.6 Clarity -
Mispiaced and
Dangling Modifiers

6.4 Punctustion
Passible Fragments
and Long Sentences

e
1.3 Content -
Vague and Abstract ".' :hc""”'_?'h
s is These Those
21 Characteristics -
2, Style Statistica

4.2 Clarity .
Self and Personal
Pronouns

4.7 Clarity
Parallelism

il when you are

e a composition.
That icon leads you to Mi¢
Writer’s Workbe

References

WWE Composition Home Insert Page Layout Mailings

WivE

— 'V Word's Spell Checker H Hide Selected Text p?,';df D-A %;T
5 Word's Thesaurus R Reveal All Hidden Text
Analysis  Writing Find  View WordUse WWB

H #| Hide and Reveal Help
Hiding and Revealing Text

&) Word Count and More Next Analysis  Reference Help

WWE Help

Programs Exercises

Writer's Workbench Word Tools Mavigation

Attention: foll irections on the NEXT PA




Writing Any Composition/Paper
When you write any composition/paper,

ALWAYS begin by double-clicking the & il button on the desktop screen.
This icon leads you to Microsoft Word with the Writer’s Workbench Ribbons.

Saving and Printing Your Documents

Saving Your Document

1. Click on the Office Button Il " in upper left corner.

2. Click on “Save As.”

3. Click on \/ in Save In: box.

4. Click on your [username$ on ‘Terra’ (H:).

5. Type the name that you want to give your file and click on “Save.”

File name: INameOFYaurFiIe | Save I
Save as fype! IWnrd Document {*.doc) j Cancel |

Saving Your Document After The First Time
ea
"~ in upper left corner.

1. Click on the Office Button
2. Click on “Save.”

Printing Your Document

\/E?n§ .

1. Click on the Office Button M ~/ in upper left corner.
2. Click on “Print.”
3 Click on “Quick Print.”

Exiting Your Document. Microsoft Word. and the Svstem

A
Click on the Office Button @
Click on “Save.”
Click on the Office Button.
Click on “Close.”
Click on the X in the upper right corner of the screen.
*4 start

T
On the desktop screen, click on - in the lower left corner of the screen.
Click on @ twice.

® XN NRBI=

You may leave the computer.




